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MINIMUM REQUIREMENTS FOR STATE CERTIFICATES 



Application Procedures for Certification by Transcript Evaluation 

Individuals who have not completed an Illinois approved teacher education entitle- 
ment program, or whc have completed their undergraduate or graduate work out-of-state 
inay apply for Illinois certification by complying with the following procedures: 

- -1. Complete in duplicate the "Application for Certificate." 

Individuals seeking a Provisional Vocational Certificate or 
Transitional Bilingual Certificate must, in addition , com- 
plete the respective application forms for these certificates. 

2. Attach official transcripts bearing the seal of the college 
and signature of an official of the college. The transcripts 
must show a degree from a recognized institution of higher 
learning. 

3. A $10 fee made payable to the State Teacher Certification 
Board in the form of a money order, bank draft or certified 
check is required. ( The School Code of Illinois provides 
that each application for certificate or evaluation of col- 
lege credentials shall be accompanied by a fee of $10 which is 
not refundable. Personal checks or cash will not be accepted). 

4. A $3 fee made payable to the Superintendent of the Educational 
Service Region of the county where you obtain your teacher* s 
certificate is required. 

5. Be sure to indicate the type of certificate you desire to 
obtain. 

6. Submit the above to the Superintendent of the Educational 
Service Region where you plan to teach. The State Teacher 
Certification Board does not accept applications directly 
from an applicant. 

Teachers' certificates in the State of Illinois are issued by concurrent action of th 
office and the Superintendents of the Educational Service Regions. A list of the 
Superintendents of the Educational Service Regions is enclosed for your information. 

If you have completed a teacher education program accredited by the National Council 
for Accreditation of Teacher Education (NCATK) 3 you will be fully certified provided 
you meet Illinois statutory requirements. Indication that you have completed an 
NCATE program must accompany your credentials. It is the responsibility of the 
institution of higher learning to provide this information. The enclosed validation 
form must be" properly completed and sealed by the institution and must accompany an 
official transcript of your credits. 

If you desire to teach in the City of Chicago, you are advised that the general certi 
eating law of Illinois does not apply. For full information about these requirements 
contact Dr. Joseph P. Hannon, General Superintendent, Board of Examiners, 228 North 
LaSalle Street, Chicago, Illinois 60601. 
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No one shall be certified to teach or supervise in the public schools of the 
State of Illinois. who is not of good character, good health, and at least 
nineteen years of age. 



I, STANDARD ELEMENTARY CERTIFICATE 

The Standard Elementary Certificate is valid for 4 years for teaching in 
kindergarten through grade nine of the common schools. This certificate may 
be issued to graduates with a bachelor's degree from a recognized college who 
present certified evidence of having earned credits as follows: 

SEMESTER HOURS 



A, General Education-. • • 78 

1. Language Arts • 9 

2. Science 7 

3. Social Science (including a course in American 

History and/or Government) , • • 7 

4. Humanities (including a minimum of one semester 

hour in Music and one semester hour 

in Art) 6 

5. Mathematics 5 

6. Health and Physical Education 3 

7. Additional work in any above fields and/or 
Psychology (except Educational Psychology) to 

total 78 

B, Professional Education ' 16 

1. Educational Psychology (including Human Growth 

and Development) 2 

2. Methods and Techniques of Teaching at the 

Elementary Level . . • • 2 

3. History and/or Philosophy of Education 2 

4, Methods of Teaching Reading 2 

5, Student Teaching (grades K-9) .5 

6, Electives in Professional Education may be 
taken from the above fields <.md/or Guidance, 
Tests and Measurements, and Instructional 

Materials to total 16 



Note ; Those who have had five semester hours of student 
teaching above grade nine and who have had suc- 
cessful teaching experience are not reqv '. red to 
take another student teaching course at tiie 
elementary level. 

If the grade level of your student teaching was 
not on the elementary level, it vill be necessary 
for you to submit a letter of verification of suc- 
cessful teaching experience from the appropriate 
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school district official where you were employed. 
This letter should state all employment dates, 
the schools in which you were employed, your 
assignment and the type of teaching certificate 
held. Verification of Chicago, Illinois, teaching 
experience should be obtained from the Director 
of Personnel of the Chicago Board of Education. 
These official letters, must be submitted to the 
office of the Superintendent of the Educational 
Service Region of the Illinois county in which 
application is being made, 

C, General Electives to make a total of 120 



II, STANDARD HIGH SCHOOL CERTIFICATE 

The Standard High School Certificate is valid for 4 years for teaching in - 
grades six through twelve of the common schools. This certificate may be 
issued to graduates with a bachelor's degree from a recognized college who 
present certified evidence of having earned credits as follows: 

• 

SEMESTER H OURS » 



A, General Education , 42 

1. Language Arts 8 

2. Science and/or Mathematics 6 

3. Social Science (including a course in American 

History and/or Government) 6 

• 4, Humanities 6 

5, Health and Physical Education 3 

6. Additional work in any above fields and/or 
Psychology (except Educational Psychology) 

to total ,42 

B, Professional Education 16 

1. Educational Psychology (including Human Growth 

and Development) .2 

2. Methods and Techniques of Teaching at the 

Secondary Level or in a Teaching Field 2 

3. History and/or Philosophy of Education 2 

4. Student Teaching (grades 6-12) 5 

5. Electives in Professional Education may be taken 
from the above fields and/or Guidance, Tests 
and Measurements, 'Methods of Teaching Reading, 

and Instructional Materials to total 16 



Note : Those who have had five semester hours of student 
teaching below grade six andwho have had suc- 
cessful teaching experiancu are not required to take 
another student teaching course at the secondary 
level . 
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If the grade level of your student teaching was 
not on the high school level, it will bf* nec- 
essary for you to^ubmit a letter of verification 
of successful teaching experience from tue appro-* 
priate school district official where you were 
employed. This letter should state all employment 
dates, the schools in which you were employed, 
your assignment and the type of teaching certifi- 
cate held. Verification of Chicago, Illinois, 
teaching experience should be obtained from the 
Director of Personnel of the Chicago Board of 
Education. These official letters, must be 
-submitted to the office of the ;^upf?rintendent of 
the Educational Service Region of the Illinois 
county in which application «. is being made. 



C. One Major Area of Specialization. 32 

or 

Three Minor Areas of Specialization (24 each) 72 

Note : If your area of specialization is the same as 

one of the General Education categories, then the 
same courses may be used for both requirements. 

D. General Electives to make a total of , 120 



III. STANDARD SPECIAI^ CERTIFICATE 

The Standard Special Certificate is valid for 4 years for teachirg the 
special subject (s) named or. the Certificate in all grades of the common 
school. This certificate may he issued to graduates with a bachelor* s degree 
from a recognized college who present evidence of having earned credits as 
follows: 

SEMESTER HOURS 



A. General Education 42 

1. Language Arts 8 

2. Science and/or Mathematics 6 

3. Social Science (including a course in American 

History and/or Government) 6 

4. Humanities 6 

5. Health and Physical Education 3 

6. Additional work in any above fields and/or Psychology 
(excepi: Educational Psychology) to tofal 42 

B. Professional Education 16 

1. Educational Psychology (including Human Growth and 

Development). . . » 2 

2. Methods and Techniques of Teaching in the area of 
Specialization .# 2 ^'"^ 



3. History and/or Philosophy of Education ...,.,,.^^,^. 2 
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4. Student Teaching in area of Specialization 5 

5, Electives in Prof essionai i-- jcatv.on may be taken 
from the above fields t-^a:: '.ys Guidance, Tests and 
Measurements, Methods of Teaching Reading, and 
Instructional Materials to total . ^ ^ • .16 

Note: Those who have had five semester hours of student 
teaching experience need not take student teaching 
in the field of specializatiou, 

C, Areas of Specialization a * , * . 32 

Note: If your area of specialization is the same as one 
of the General Education categories, then the 
same courses may be used for both requirements. 

D. General Electives tr make a total of • , . .120 



E. Supervisory Endorsement on the Standard Special Certificat/ 

The Standard Special Certificate is valid fdrlteaching 
supervising in a special area when the Jiolddrf files ev-fc^^f\c^ 
of: (a) possessing a master's degree or higl^er from a 
recognized institution of higher learning; (p) possesS;^r\^ 
eight semester hours of graduate professionstl educatio^ 
which shall include at least one course that relates p/V 
Hiarily and explicitly to the supervision of personnel, 
one course primarily and explicitly relating to the 
administration and organization of schools; and (c) at Jv^^st 
two years of appropriate* teaching experience. 

* Individuals desiring the supervisory endorsement shoul^ ^Hb^iit 
all official documentation and their certificate through ^h^ 
office of the Superintendent of the Educational Servic^ ^^gion. 

IV. EARLY CHILDHOOD CERTIFICATE 

The Early Childhood Certificate is valid for 4 years for teach;^^^ children up 
to 6 years of age, exclusive of children enrolled in kindergar^^^t^^ in facil- 
ities approved by the State Board of Education. This certificate tnay be 
issued to graduates with a bachelor's degree from a recognized C^^l^g^ who 
present certified evidence of having earned credits as follows^ 

s#^sterhours 



A. General Education , r . . , 78 

1. Language Arts r ' . . 9 

2. Science ^ . . 7 

3. Social Science (including American History 

and/or Government) . . r ' . . 7 

4. Humanities (including work in Music and Art) . 6 

5. Health and physical Education • . . 3 



6. Additional work (46 semester hours) in any of the 

first four fields above and/pr Psychology to total ... .78 



B. Professional Education 22 

1. Child growth and development with emphasis on the 

young child 3 

2. History and philosophy of early childhood education. ... 3 

3. Types of instructional methods including study of 
activity/learning centers , individualization , educa- 
tional play, and media and their utilization in 
extending the child's understanding of art, music, 
literature, reading instruction, mathematics, natural 



and social science 6 

> . Health and nutrition for the young child 2 

5. Child, family and community relationships 3 

6. Practicum in a pre-school program 5 

to total 22 

C. General Electives to make a total of 120 



Note: Those who have had five semester hours of student 
teaching at the primary grade level (K-l,) and who 
have had successful teaching experience are not 
required to take another practicum at the pre-school 
level. Applicants seeking this waiver should secure 
official letters from the employing school district 
and/or the college or university documenting the 
nature and duration of their teaching and the grade 
level of their student teaching assignment. 



VI. PROVISIONAL CERTIFICATE 

The State Teacher Certification Board i;^ay issue a provisional certificate valid 
for elementary, high school, or special subject fields, provided the following 
requirements are met : 



1. An individual must meet the requirements for a regular 
teaching certificate in another state and must present 
evidence of such. 

2. An individual must present, certified evidence of having 
earned a bachelor's degree from a recognljed institution 
of higher learning. 

3. The academic and professional courses offerrid as a basis 
of the provisional certificate raust be courses approved 
by the State Board of Education in consultation with the 
State Teacher Certification Board. 

A certificate earned under this plan is valid for 2 years and shall not be 
renewed. 
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VII. PROVISIONAL VOCATIONAL AND TEMPORARY PROVISIONAL VOCATIONAL CERTIFICATES 

The State Teacher Certif icat.ion Board may issue a Provisional Vocational and 
a Temporary Provisional Vocational Certificate. xt\e requirements for these 
certificates shall be determined by the State Board of Education in consul- 
tation with the State Teacher Certification Board. 

The following requirements must be met: 

Provisional Vocational Certificate 

1. Evidence of possessing 60 semester hours of credit 
from a recognized institv.cion of higher learning. 

2. Documented evidence c: 2,000 hours work experience 
in the specific area to be taught. 

Temporary Provisional Vocational Certificate 

1. Documented evidence of 8,000 hours of work experi- 
ence in the specific skill area to be taught. 

2. Must earn 3 semester hours of college credit prior 
to the renewal of certificate each year. 

No such certificate shall be issued except upon certification by the employing 
board, subject to the approval of the Superintendent of the Educi*.:ional Service 
Region, that no qualified teacher holding a regular certificate or a Provisional 
Vocational Certificate is c;vailable and thrt actual circumstances and need 
require such issuance. 



VIII. SUBSTITUTE CERTIFICATE 

A Substitute Teacher's Certificate ma> be issued for teaching in all grades of 
the common schools when no appropriate fully certified teacher is available to 
teach in a substitute capacity. Such certificate may be issued upon request of 
the regional superintendent of schools of any region in which the teacher is to 
teach. A Substitute Teacher's Certificate is valid for teachinj^ in the public 
schools of any county. Such certificate may be issued to persons who either 
(a) hold a certificate valid for teaching in the common schools as shown on the 
face of the certificates, (b) have ieen • graduated from a recognized in?rtitution 
of higher learning with a bachelor's degree, or (c) have had 2 years of teaching 
experience and have earned a minimum of 60 semester hours of college credit 
including six semester hours in Professional Education from a recognized insti- 
tution of higher learning. 



IX. GENERAL CERTIFICATE 

The State Teacher. Certification Board, upon the request of the employing board, 
may issue a General T'ertificate for teachers of Adult Education subjects. The 
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certificate is valid for teaching the subject or subjects named on the cer- 
tificate. The local board certifies the. training and experience that 
qualifies the applicant for teaching in the field. 

Any 'teacner who holds any other valid certificate for teaching in the public 
schools of Illinois may teach non-credit courses assigned by the district 
superintendent of schools upon tlie authority of the employing board of educa- 
tion. 



Issuance, Registration, and Renewal Fees 

An annual fee of $2 is required by law for the registration or renewal of a 
certificate. This fee must be paid to the Superintendent of the Educational 
Service Region of the county where the teacher is employed, or if not employed, 
where the individual wishes to register his certificate. 

Before the applicant receives his certificate he must pay a $1 issuance fee 
to a Superintendent of the Educational Service Region. 

D'u']g)licate Certificates 

Duplicates for any type of certificate will be issued by the State Teacher 
Certification Board in case of lojs or destruction when requested by a 
Superintendent of an Educational Service Region in the State of Illinois. A 
fee of $4 is required for issuing a duplicate certificate, such fee to be 
paid to the Superintendent of the Educational Service Region requesting the 
duplicate. 

Lapsed Certificates 

All standard certificates not registered or renewed shall lapse after a period 

of 4 years following the last year of registration. Lapsed certificates may 

be reinstated for a one-year period upon payment of all accumulated registration 



The year period for which a reinstated certificate is valid shall begin on 
July 1, or the date of reinstatement and extend through June 30. During this 
period^ such reinstated certificates shall only be renewed: (1) by earning 
five semester hours of credit in a recognized institutioii of higher learning 
in the field of professional education or in courses related to the holder's 
contractual teaching duties; or (2) by presenting evidence of holding a valid 
regular certificate of some other type. 

Constitution Examination 

No certificate shall be renewed for the first time unless the person holding the 
certificate has passed or shall pass an examination upon the provisions and 
principals of the Constitution of the United States and the State of Illinois. 
This renewal requirement may be met in either of two ways: (1) by passing such 
examinations or having taken an equivalent course at the preparing institution 
prior to graduation; (2) by passing such examination administered by a Super- 
intendent of an Educational Service Region. 



X. 



GENERAL INFORhlATION REGARDING CERTIFICATION 



fees. 
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Credit from Junior and Community Colleges ^ 

No individual may present for purposes of certification more than 9 seae^^ter 
hours of professional education from junior and community colleges. 

College Credit for Mathematics and Foreign Languages 

Applicants for a certificate who have had four years of high schoox cradit in 
any foreign language, or four years of high school credit in r.he basic courses 
of mathematics, may receive one hour of college credit for er?ch year of high 
school mathematics or foreign language, not to exceed four semester hours in 
either of these fields of preparation. 



XI. SCHOOL SERVICE PERSONNEL CERTIFICATE 

A School Service Personnel Certificate with endorsements for School Social 
Worker, School Psychologist, Guidance and School Nurse may be issued to 
qualified applicants. 



REQUIREMENTS FOR THE SCHOOL SOCIAL WORKER ENDORSEMENT 

The basis for School Social Worker Endorsement on the School Service Personnel 
Certificate shall be the Master of Social Work Degree from a graduate school of 
social work accredited by the Council on Social Work Education. 



REQUIREMENTS FOR THE SCHOOL PSYCHOLOGIST ENDORSEMENT 

Educational Requirements: 

Must have graduated with a master's degree or higher degree in 
psycholofj or educational psychology from an institution of 
higher learning which maintains equipment, course of study, and 
standards of scholarship approved by the State Board of Education, 
including a minimum of fifty-six (56) semester hours of psychology 
or educational psychology, undergraduate or graduate. 

Must include in his academic brickground twenty-four (24) semester 
hours in the areas specified in section (1) and (2). 

1. The following study areas are required for certification: 

a. Individual intellectual assessment 

b. Personality theories 

c. Personality assessment 

2. The remainder of the twenty- four (24) hours must be selected 
from at least four (4) of the following study areas: 

a. Child growth and development 

b. Psychology of learning 

c. Psychology of the exceptional child 

d. Learning disabilities 

e. Abnormal psychology (psychopathology) 
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f. Counseling and psychotV; -^rapy 

g. Practicum in the cllrlcal study of children 

h. Educational or ppy hrl -^gical statistics 

Must have had at lea::.;: one (J) yiar of supervised professional 
psychological experience with children of school age, preferably 
in a school setting and under the supervision of an individual 
qualified as a supervising psychologist. 

No .applications or fees for certification as a School Psychologist 
will' be accepted unless the applicant has first completed a School 
Psychologist internship or its equivalent approved by the Admin- 
istrator of School Psychological Services. For additional inTormation 
you way contact: 

Pupil Personnel Services Unit 
Illinois Office of Education 
100 North First Street 
Springfield, Illinois 62777 

INTERPRETATION OF TERMS 

a. "One year" means a school year as defined by 
The School. Code of Illinois , Section 10-19. 
Periods of less than three (3) consecutive 
months may not be included. 

b. "Full-time" means full-time as defined by the 
board of education in the system in which the 
individual is employed but in no case less than 
twenty-five (25) hours per week. 

c. "Supervised experience" means full-time work, 
acquired after the satisfactory completion of 
all academic requirements except thesis and/or 
internship for the master* s degree or higher 
degree, with school children of all ages, 
including work with exceptional children under 
the supervision of a school psychologist or 
other psychologist vbo would qualify as a 
school psychologist and who has had a minimum 
of three years of experience in the psycholog- 
ical assessTuent of children of school age. 

ADDITIONAL QUALIFICATIONS REQUIRED 

a. Proficiency in individual psychological exami- 
nation of children including educational 
diagnostic, techniques; ability to plan and 
carry out a diagnosis adequate for each 
particular case; ability to handle staff 
conferences, interpret data, and write adequate 
reports; proficiency in counseling and other 
functions that may be needed to supplement 
the psychological assessment of children. 



U 



-11- 



b. Ability and willingness to work according to 
high standards of competence and comply with 
the code of ethics of recognized professional 
associations. 

c. Good character, good health, citizen of the 
United States and at least nineteen (19) years 
of age, in accordance with Section 21-1 of 
The School Code of Illinois . 



REQUIREMENTS FOR THE GUIDANCE ENDORSEMENT 
A. Requirements: 



1. Guidance specialists must hold or be qualified for a 
standard teaching certificate. 

2. Guidance specialists must hold a master's degree. 

3. Guidance specialists must have completed an approved 
program in guidance from a recognized college or university 
consisting of 32 semester hours of coursework. An approved 
program shall include a supervised practicum experience. 
Coursework should be from the eight areas of competency listed 
below.*' Appropriate courses in areas a, b, c, d, e, and f 

are a minimum requirement. Not more than six semester hours 
shall be acceptable at the undergraduate level. 

a. Principles and techniques of guidance. 

b. Appraisal techniques. 

c. Human growth and development. 

d. Principles and practices in counseling. 

e. Occupational , educational, personal, and 
social information. 

f- Mental hygiene and/or personality 
djm amies. 

g. Organization of guidance services. 

h. Research. 

B. All Counselors who presently hold a specialist's certificate would be 
eligible to obtain a School Service Personnel Certificate, with a 
Guidance Specialist Endorsement. 



REQUIREMENTS FOR THE SCHOOL NURSE ENDORSEMENT 

A. Baccalaureate degree. 

B. Licensed as a registered professional nurse in Illinois. 

C. A total minimum of 30 undergraduate or graduate semester hours 
selected from the following: Starred areas are mandatory. 

* Introduction to Public Health Nursing Theory and 
Practice 

* Human Growth and Development " 



* Introduction to Cownanity Health Problems 

* Educational Psychology 

* Introductory Socio] cgy 

* History and Philosophy of Education, etc. 

* The Exceptional Child 
Nutrition 

Communicative Skills 
Social Case Work - 
Mental Health 
School Administration 
Guidance and Counseling 
Health Education 
Curriculum Design 

Diversified Occupations-Health Careers 
Child or Adolescent Psychology 

D. One year internship under supervision of a fully qualified school nurse 

or two years successful experience as a school nurse prior to July 1, 1972. 

E. Nurses presently holding a Standard Teacher Nurse Consultant Certifi- 
cate shall, upon application, be issued a School Service Personnel 
Certificate with a School Nurse Endorsement if they are certified 
prior to July 1, 1972. 

REQUIREMENTS FOR THE SUPERVISORY ENDORSEMENT ON THE SCHOOL SERVICE PERSONNEL CERTIFICATE 

The holder of the School Service Personnel Certificate may have the added endorse- 
ment for supervision upon: 

1. Presentation of evidence of possessing a master's degree or higher 
from a recognized institution of higher learning; 

2. Presentation of evidence of possessing eight semester hours of 
graduate professional education which shall inc?,ude at least one 
course that relates primarily and explicitly to the supervision 
of personnel, and one course primarily and explicitly relating to 
the administration and organization of schools; and 

3. Presentation of evidence of at least two years of appropriate school 
service personnel experience. 

Individuals desiring the cupervlsory endorsement should submit all official docu- 
mentation and their certificate through the office of the Superintendent of the 
Educational Service Region. 

XII. ADMINISTRATIVE CERTIFICATE 

The Administrative Certificate valid for A years for teaching, supervising and 
administering in the public common schools may be issued to persons who have 
graduated from a recognized institution of higher learning with a master's 
degree and who have been certified by these institutions of higher learning as 



having completed a program of preparation for one or more of these endorse- 
ments^ Such programs of academic and professional preparation required for 
endorsement shall be administered by the institution in accordance with 
standards set forth by uhe State Board of Education in consultation with the 
State Teacher Certification Board. 

Any limited or life supervisory certificate issued prior to July 1, 1968, 
shall continue to be valid for all administrative and supervisory positions 
in the public schools for which it is valid as of that date, as long as its 
holder meets the requirements for registration or renewal as set forth in 
the statutes or until revoked according to law. 

The administrative or supervisory positions for which tb(? certificate shall 
be valid shall be determined by one or more of 4 endorsements: General 
Supervisory, General Administrative, Chief School Business Official and 
Superintendent. The requirements for these endorsements .include coursework 
which has been classified into specific areas as follows: 



Area 1. Courses in organization, operation and adminis- 
tration of schools (administration, supervision, 
curriculum, finance, law, etc. ) 

Area 2. Courses in special areas of administrative concern 
(instructional materials, guidance, special edu- 
cation, research, tests and measurements, 
transportation, etc. ) 

Area 3. Basic foundation courses in education (history, 
philosophy, psychology, sociology, etc.) 

Area 4. Courses in cognate disciplines which relate directly 
to administrative competence (political science, 
sociology, communicative skills, economics, 
anthropology, history, philosophy, etc.) 



REQUIREMENTS FOR GENERAL SUPERVISORY ENDORSEMENT 

Required for supervisors, curriculum directors and for similar and rel.-ted 
positions : 

A. 8 sem^^ster hours in Curriculum and Research 

B. 8 addi»:ional semester hours in Area 1 and 2 

C. Balance on 14 semester hours in Areas 1, 2, 
3, and/or 4 

D. Master's degree 

E. 2 years full time teaching experience 

F. NCATE endorsement or certificate of comparable 
validity 



REQUIREMENTS FOR GENERAL iVDMINISTRATIVE ENDORSEMENT 

Required for principal, assistant principal, assistant or associate superin- 
tendent, and for related or similar positions: 



A. 9 semester hours in Area 1 
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B. 6 semester hours in Area 2 

C. 5 semester hours in Area 1, 2, and 3 

D. Balance of 10 semester hours in 
Area 1, 2, 3, and/or 4 

E. Master's degree 

F. 2 years* teaching experience 

G. NCATE endorsement ot: certificate of 
comparable validity 

REQUIREMENTS FOR CHIEF SCHOOL BUSINESS OFFICIAL ENDORSEMENT 

A. Master's degree 

B. 2 years administrative experience 
in school business management 

C. Minimum coursework of 20 semester hours 
distributed as follows: 

(1) 8 semester hours in Area 1 

(2) 3 semester hours in Area 2 

(3) 9 additional semester hours in 
School Business Management or 
Business (emphasizing work in 
financial affairs, planning, 
budgeting and purchasing) 

D. NCATE endorsement or certificate of 
comparable validity 

REQUIREMENTS FOR SUPERINTENDENT 
Required for superintendents of schools.' 

A. 30 semester hours of graduate credit beyond 
the master's degree including 16 semester hours 
of graduate credit in Professional Education 
coursework 

B. 15 semester hours in Area 1 

C. 12 semester hours in Area 2 

D. 9 semester hours in Area 3 

E. 6 semester hours in Area 4 

F. Balance of 18 semester hours in 
Areas 1, 2, 3, and/or 4 

G. Coursework in both elementary and secondary 
education with credit in curriculum at both 
levels 

H. 2 years teaching experience 

I. 2 years school supervisory or administrative 
experience and possession of the general 
supervisory or general administrative endorse- 
ment or comparable out-of-state certificate 

J. NCATE endorsement or certificate of comparable 
validity 
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ADDITIONAL CLARIFICATION OF REQUIREMENTS FOR THE ADMINISTRATIVE CERTIFICATE 

The General Supervisory, General Administrative, Chief School Business Official 
and the Superintendent Endorsements on the Administrative Certificate provided 
for in Section 21-7.1 of The School Code of Illinois will be made only upon the 
recommendation of the Illinois college or university when the applicant has 
completed an approved program for administrators. 

An applicant whose coursework was earned outside the State of Illinois may 
also make application for one of the four endorsemer^cG Mjcvideci Tor in this 
section of the law. This person, in addition to comple:inf. che approved NCATE 
program for administrators, must submit official transcripts showing completion 
of the required courses, fee, and evidence of the required teaching experience. 

If the college does not have an NCATE approved program for the preparation of 
Gchool administrators, an applicant may qualify by presenting a certificate of 
comparable validity (the same type for which he is applying) from another state, 
provided course requirements and teaching experience are met. In addition, the 
applicant must submit official transcripts showing completion of the T.equired 
courses in an approved program for administrators, fee and evidence of the 
required teaching experience. 

Applications for the Administrative Certificate must be submitted through the 
office of the Superintendent of an Educational Service Region. If you meet 
Illinois requirements for an Administrative Certificate, please contact the 
J.'uper Intendent of the Educational Service Region in the county ^-^-lere you wish 
your cf.rt: L f i cat e issuer^ 



VERIFICATION OF TEACHING, SITE l ^- VISIMC AN D ADMINIS TRATIVE EXPERIENCE 

All applicants for the Administrative Certificate must submit official documen- 
tation of their professional educational service along with their application. 

The general supervisory endorsement and the general administrative endorsement 
each require the applicant to have at least 2 years of full-time teaching 
experience in public schools, schools under the supervision of the Illinois 
Youth Commission, scliools under the administration of Vocational Rehabilitation 
or in non-pub ^.ic schools meeting the standards established by the State Board 
cf Education or comparable? out-o r-st..ite recognition standards approved by the 
State Ijard of Education. 

The chief school busincs:s official endorsement requires the applicant to possess 
2 years administrative experience in school business management. 

The superintendents endorsement requires at least 2 years experience as an 
administrator or supervisor in t],e public schools or in non-public schools 
meeting the standards established by the State Board of Education or comparable 
out-of-state recognition standards approved by the State Board of Education and 
requires the applicant to hold a general supervisory or general administrative 
endorsement, or v;ho h.a^; had 2 years of experience as a supervisor or adminis- 
trator while holding an all-^rade {iupervlsory certificate or a certificate 
comparable in validity and educational and experience requirements. 
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- XIII. REQUIREMENTS FOR THE TRAInISITIONAL BILINGUAL CERTIFICATE 

The Transitional Bilingual Certificate is valid for a period of six years 
for teaching in the languages of endorsement in approved bilingual education 
programs in grades K-12 of the common schools. The certificate must be 
registered each year with the regional superintendent of the county wherein 
the applicant is teaching. It cannot be renewed beyond the six-year period 
of validity, 

I. General Requirements 

The applicant shall meet the following general requirements: 

A. Be in good health, 

B. Be of sound moral character. 

C. Be legally present in the United States and 
possess legal authorization for employment. 

D. Comply with certification application procedures. 

II. Requirements of Prioi' Certification 
The applicant shall : 

A. Possess a current and valid certificate issued by 
the State of Illinois or by the Chicago Board oi 
Examiners, or 

B. Have possessed within five years prior to the date 
of application a valid teaching certificate or 
comparable legal authorization issued by a foreign 
country, or by a state or possession or territory 
of the United States. 



III. Language Requirements 

A. The applicant must demonstrate adequate speaking and reading ability 
in a non-English language in which transitional bilingual education 
is offered in Illinois. 

This requirement may be fulfilled one of the following ways: 

1. Applicants who have been employed in an Illinoij bilingual 
program for at least one year prior to the date of appli- 
cation will meet this requirement when the Department of 
Transitional Bilingual Education of the Illinois Office 
of Education certifies that the applicant meets the 
following criteria: 

The applicant is able to use the non-English 
language fluently and accurately on all levels 
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noraally pertinent to professional needs; can 
understand and participate in any conversation, 
within the range of the applicant's experience, 
with a high degree of fluency and precision of 
vocabulary; can respond appropriately even in 
unfamiliar situations; errors of pronunciation 
and grammar are infrequent; can. handle informal 
interpreting from and into the language. 

2. The applicant presents evidence of graduation from a teacher 
preparation institution of higher education in which the 
medium of instruction was in a non-English language in which 
transitional bilingual education is offered in Illinois and 
for which certification is sought. 

3. The applicant, by means of an approved examination admin- 
istered by an Illinois institution of higher education 
recognized for teacher education, meets the following standard 
of facility in the non-English language in which transitional 
bilingual education is offered in Illinois: 

The applicant is able to use the non-English 
language fluently and accurately on all levels 
normally pertinent to professional needs; can 
understand and participate in any conversation, 
within the range of the applicant's experience, 
with a high degree of fluency and precision of 
vocabulary; and respond appropriately even in 
unfamiliar situations; errors of pronunciation 
and grammar are infrequent; can handle informal 
interpretiitg^-f rom and into the language. ^ - 

B. The applicant must demonstrate adequate communicative skills in English. 

This requirement may be fulfilled in one of the following ways: 

1. Graduated from an institution of higher education in which 
the medium of instruction was English. 

2. Has been employed for one year or more in an Illinois 
bilingual program and the building principal or appro- 
priate supervisor attests that the applicant possesses 
communicative skills in English sufficient to complete 
assigned duties. 

3. The applicant meets, by means of an approved examination 
administered by an Illinois institution of higher educa- 
tion recognized for teacher education, the following 
standard of facility in English: 

The applicant is able to satisfy routine 
social demands and work requirements; can 
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handle with confidence most social situations 
including introductions and casu.\l conver- 
sations about current events, as well as work, 
family, and autobiographical information; can 
comprehend most conversations on non-technical 
subjects (i,e,, topics which require no 
specialized knowledge) and has a speaking 
vocabulary sufficient for self-expression; can 
usually handle elementary constructions accu- 
rately. The applicant's performance is such 
that if errors are made they do not render 
speech unintelligible. 



IV, Appeals Procedures 

All applicants denied certification for failure to meet the language 
requirements set forth under III above shall have an opportunity to appeal 
the decision to deny ceitif ication, 

A. An applicant found ineligible for certification because 
. of failure to meet the language requirements may appeal 

by notifying the Secretary of the State Teacher 
Certification Board in writing, 

B. The Secretary of the State Teacher Certification Board 
shall, in consultation with the Director of the 
Department of Transitional Bilingual Education, within 
15 days of receipt of appeal, establish a panel of at 
least two competent persons to hear the appeal, A date 
for hearing shall be mutually agreed upon at which time 
the individual appealing may be present to present the 
appeal and respond to inquiries of the panel. The panel 
shall review the record and present their findings and 
recommendations within five days of the hearing to the 
Secretary of the State Teacher Certification Board. 

C. Issuance of a certificate granted as a result of appeal 
shall be based on the applicable criteria and standards 
set forth elsewhere in this document, 

\ 

V . Application procedures 

Applicants for the Transitional Bilingual Certificate must obtain and 
complete the '^Application -for Transitional Bilingual Certificate," 
This form must be submitted through the office of a Superintendent of 
an Educational Service Region along with completed ''Application for 
Certificate** forms and a $10 non-refundable fee made payable to the 
State Teacher Certification Board. The $10 fee must be in the form of 
a money order, bank draft or certified check; cash or personal checks 
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cannot be accepted. The applications for Transitional B^l^ingUal Cer- 
tification will not be accepted as complete unless all ^j^Propriate 
signatures on the forms have been secured. 



VI.. Additional Information 

A. Approved Programs: 

The Bilingual Section of the Illinois Office of ^^v^^ation 
will upon request provide a list of approved Tra^^^^ion^l 
Bilingual Education programs. You may contact t^^^ section 
by telephone at 312/793-3850, or you may write: 

Address: Illinois Office of Education 
Bilingual Education Section 
188 West Randolph Street 
Chicago, Illirsois 60601 

B. Testing Sites: 

Several testing sites with approvals for specific Mnguage 
examinations are currently being developed for t]^Q^^ indi- 
viduals who do not qualify under either of the ty^Q Alternate 
certification procedures. \^en these sites beco^^ ^p^iratlonal, 
both this office and the offices of regional sup^p^t^ndents 
will provide the application forms and schedules testing 
sites . 
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